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______________________
	(Insert school or business unit name)
	DATE
Request received
	APPLICANT NAME
	INFORMATION REQUESTED
Brief description only required
	DECISION
Approved/Denied
	INFORMATION PROVIDED or REASON REFUSED
If refused, refer applicant to Information Access Unit website for further information www.det.nsw.edu.au/information-access
	AUTHORISED OFFICER*
Name & title
	DATE Completed
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Record of informal requests considered under Government Information (Public Access) Act 2009 Section 8 – Informal release of government information. 
*Only officers authorised under s.8(6) can make a decision on informal access. Refer to the Delegations webpage for a list of authorised officers (which includes school principals).
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