
Individual transition to school meeting for a child with additional needs
This sample meeting agenda can support collaborative meetings focused on transition planning for a child with additional needs. This meeting could be attended by the early childhood service, school and family. Other professionals, extended family and community members may also be part of this meeting.
Purpose of meeting
To get to know the family and child to provide the best start to school possible by understanding their needs.
Collaboration between the early childhood service, school and family.
Resources to use
Download the Individual transition plan template (sample) to use at this meeting.
Visit the Inclusive Learning Support Hub for information about the transition to school for children with a disability or additional support needs.
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The Transition to School Digital Statement could be completed and shared alongside this meeting.
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2	Curriculum Network Agenda Template
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Table 1 – curriculum network agenda template
	Items for discussion
	Minutes
	Actions to be taken

	Introductions
	
	

	Child’s strengths and interests
Questions for family:
Tell us about your child.
What are their strengths?
What do they like to do?
	
	

	Child’s current support needs
Questions for early childhood service/family:
What supports do you have in place at home that you know work?
What supports has your child had in their early childhood education setting?
Do they work with Allied Health professionals?
Do you have reports or assessments that you can share?
	
	

	Child’s support needs for a smooth transition
Questions for early childhood service/family:
What kind of support do you think they will need? For example, academic, social, physical, emotional.
How do you see that we can make the biggest difference to ensure a smooth start to school for your child?
	
	

	Next steps
Date of next meeting
Who else may need to be involved?
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The copyright material published in this resource is subject to the Copyright Act 1968 (Cth) and is owned by the NSW Department of Education or, where indicated, by a party other than the NSW Department of Education (third-party material).
Copyright material available in this resource and owned by the NSW Department of Education is licensed under a Creative Commons Attribution 4.0 International (CC BY 4.0) license.
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This license allows you to share and adapt the material for any purpose, even commercially.
Attribution should be given to © State of New South Wales (Department of Education), 2024.
Material in this resource not available under a Creative Commons license:
· the NSW Department of Education logo, other logos and trademark-protected material
· material owned by a third party that has been reproduced with permission. You will need to obtain permission from the third party to reuse its material.
Links to third-party material and websites
Please note that the provided (reading/viewing material/list/links/texts) are a suggestion only and implies no endorsement, by the New South Wales Department of Education, of any author, publisher, or book title. School principals and teachers are best placed to assess the suitability of resources that would complement the curriculum and reflect the needs and interests of their students.
If you use the links provided in this document to access a third-party's website, you acknowledge that the terms of use, including licence terms set out on the third-party's website apply to the use which may be made of the materials on that third-party website or where permitted by the Copyright Act 1968 (Cth). The department accepts no responsibility for content on third-party websites.
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